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Notification on e-Sanad services

e-Sanad: The e-Sanad is a platform for the Indian and Foreign Nationals to get the Attestation and
Apostille on professional and personal documents from the concerned Document Issuing
Authorities (DIAs) and the Ministry of External Affairs, Government of India. To avail

Attestation/Apostille on academic awards, the candidate should apply only with the e-Sanad portal.

GRI e-Sanad services: It covers the verification of Statement of Grades/Consolidated Statement of
Grades/Provisional Certificate/Degree Certificate. To utilize the GRI e-Sanad services follow the
steps below:
Step-1: Verification fees payment to GRI
A sum of Rs.1500/- per certificate to be verified is to be paid to The Gandhigram Rural
Institute (Deemed to be University), Gandhigram, Dindigul-624302 through this link

https://portal.ruraluniv.ac.in/esanad. After making successful payment, the payment system

automatically generates the Unique payment reference number and the Fee Payment
Receipt only once. The applicant is required to save the Fee Payment Receipt in PDF
format. This Unique payment reference number and the Fee Payment Receipt is mandatory
to complete the application in the e-Sanad portal.

Step-2: Register in and obtain user credentials from e-Sanad portal https://esanad.nic.in.

Step-3: Sign in with your user credentials in e-Sanad portal. Get ready with the following documents
and fees receipt in PDF format to upload:
1. Document(s) to be verified (Statement of Grades / Consolidated Statement of Grades /
Provisional Certificate / Degree Certificate)
2. Supporting documents, if any (see Table 1)
3. Receipt of Document verification fee to GRI (i.e. Rs.1500/- per certificate) (Step-1)

Table 1: Details of document and relevant supporting documents

SI. No. Document to be verified Supporting documents
1 Provisional certificate/Degree Certificate | Consolidated Statement of Grades
2 Consolidated Statement of Grades No additional document needed
3 Statement of Grades No additional document needed



https://portal.ruraluniv.ac.in/esanad
https://esanad.nic.in/
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Step-4: Fill up the application form in e-Sanad (Refer the attachment ‘Steps to be followed in e-Sanad
portal’) and then Upload the document(s) to be verified (Statement of Grades/Consolidated
Statement of Grades/ Provisional Certificate/Degree Certificate) as a PDF file and the
supporting document as another PDF file. Then upload the receipt of verification fee payment
to GRI as a separate PDF file. In “Any other information” Column, Enter GRI payment
reference number, Date of payment and Applicant’s name. Before submitting the application,
A sum of Rs.90/- per Apostille / Rs.40/- per Attestation is to be paid to the Ministry of
External Affairs. After making successful payment, the application gets submitted which
generates an Application I1D. Applicants can track the status of their application using their
Application ID in e-Sanad portal https://esanad.nic.in.

Step-5: After receipt of applicant’s request from e-Sanad portal, GRI e-Sanad office verifies the
document and files the report on the e-Sanad portal.

Step-6: Applicants will receive their final attested document(s) from the Ministry of External Affairs.

For clarifications,
The Controller of Examinations,
The Gandhigram Rural Institute-Deemed to be University,
Gandhigram Post, Dindigul-624302, Tamil Nadu.
E-mail id: controllergri@gmail.com & controller@ruraluniv.ac.in
Contact number: 0451-2454222 & 9442534542
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Step-1: Verification fees payment to GRI e-Sanad services

Fill up the details in the below GRI e-Sanad registration form in this link
(https://portal.ruraluniv.ac.in/esanad) and click ‘Submit’, then it will redirect you to the
payment gateway. After making successful payment, payment reciept is generated only
once (Save this payment reciept in PDF format, then only you can apply in the e-Sanad
portal https://esanad.nic.in, Ministry of External Affairs).
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The Gandhigram Rural Institute (Deemed to be University)

Ministry of Education (Shiksha Mantralaya), Government of India.
Accredited by NAAC with ‘A’ Grade (3rd Cycle)

GRI e-SANAD

Registration Form

Register Number:* Enter your Register Number

Name of the Candidate:” Enter your Name

Date of Birth:" dd-mm-yyyy |
Gender:” OMale O Female O Other

Programme of Study:” Course Name
School/Department/Centre:” School/Department/Centre
Passing Year:" passing year

[J Statement of Grades [ Consolidated Statement of Grades
[ Provisional Certificate [ Degree Certificate

Certificate(s) to be verified:”

Address for Communication:” Address
E-mail id:* Email@email.com
Mohile Number:* Enter Mobile number

Developed and maintained by: COMPUTER CENTRE, GRI. | Al rights reserved @ www.ruraluniv.acin
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Steps to be followed in e-Sanad portal

e Go to e-Sanad portal (https://esanad.nic.in)
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Verification o

eSanad: An initiative of Ministry of External Affairs for Online
Aftestation and Apostille of Documents

WHAT WE DO

¢ In home page of e-Sanad, Click ‘Online services’ -> ‘Online Attestation’

@ Signed in 25 19TE00S X | M Inbox - kmohanatce@gmailcom X ¢ eSanad: An intiative of Ministy X + (-] = 8 X
¢ 5 ¢ (il 4 @ :
¢-SANAD Home Dashboard FAQs  Online Services~  Status  Feedback  Contact 534
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Online Attestation
e-Register
- 3 Track Your Application Status
Verification of
Jocuments & Certificates

eSanad: An inifiative of Ministry of Extemal Affairs for Online
Aftestation and Apostille of Documents
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e Enter your details in ‘Applicant Registration’ form and get your user credentials

It e-SANA Home sign-in amymmﬂm

Applicant Registration

Full Name* Email*
Mobile No* Birth Date™

= +91~
Father Name Mother Name
Nationality

INDIA ~
Address*
Enter the text from image
— |

try of External Affairs

s A Digital India Initiative by Government of India.
Government of India

Copyright @ 2016 by NIC. Content provided by MEA

mEmam NATIONAL
INFORMATICS
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¢ Sign In with your user credentials

g e-SANAD Home New User ( ;5()@:”//"4‘"

Email
Password

Enter the text from image

Ministry of External Affairs A Digital India Initiative by Government of India.

Government of India Copyright © 2016 by NIC. Content provided by MEA.



e ‘Welcome page’ appears after signed in

¥ esanap
a Welcomedthnd
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User Registration
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Registration Process has been completed.

Two Process are remaining for your application.

On Board Document issuing Authority

Issuing Authority State*

Welcome

iment Upload n
User Registration
Registration Process has been completed.
Two Process are remaining for your application.
On Board Document issuing Authority
i el Issuing Authority Document Type Repository Type For Instructions
; Academy of Maritime Education and Training, Chenna Educational NAD m
Alagappa Universi Nagar, Karaikudi Educational SELF m
Anna University, Chennai Educational SELF E
Annamalainagar Educational SELF m
Avinashilingam In nce & Higher Education for Women Educational NAD M
Bharath Institute of Educational SELF m
Bharathiar University, Coimbatore Educational SELF w
Bharathidasan University, T Educational SELF E
Educational SELF m



e Select Document Issuing Authority as “Gandhigram Rural Institute, Dindigul”

¥ esanad.nicin/userdasnboard T UR®

Two Process are remaining for your application.

On Board Document issuing Authority

Issuing Authority State*
AT e Issuing Authority Document Type Repository Type For Instructions

Academy of Maritime Education and Training, Chennai Educational NAD Click here

Alagappa University, Alagappa Nagar, Karalkudi Educational SELF Clickhere
Anna University, Chennal Educational SELF Click here

Annamalal University, Annamalainagar Educational SELF Click here

Avinashilingam Institute for Home Science & Higher Education for Women Educational NAD Clickhere
Bharath Institute of Higher Education & Research Educational SELF Click here
Bharathiar University, Coimbatore Educational SELF Click here
Bharathidasan University, Tiruchirappalli Educational SELF Click here
Chennai Mathematical Institue, Chennai Educational SELF

Chettinad Academy of Research & Education Educational SELF Clickhere
Directorate of Government Examinations, Tamil Nadu Educational SELF Clickhhere
Directorate of Technical Education (DTE), Chennai Educational SELF Click here
Firebird Institute of Research in Management Educational NAD Clickhhere
GREATER CHENNAI CORPORATION Personal DigiLocker Click here

Gandhigram Rural Institute, Dindigul Educational SELF Click here

Hindustan Institute of Technology and Science, Kancheepuram Educational SELF Click here
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e Click ‘Manage Document’, then choose ‘Online Attestation’

Welcome Ganga R

Document Upload

Copyright © 2016



e In ‘Apply for Non Pre-Verified Document’, click ‘Proceed Offline Document Upload’

¥
& e-SANAD

App[y for Pre'vefiﬁed Document view pre Verifed Document Issuing Agency List

B ¥ B

Payment Document Delivery

Proceed Online Document Upload

jew Non Pre

Apply for Non Pre-Verified Document ¥

uing Agency List
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Verfi

Upload Scan document Payment AD, State

e Click ‘Proceed’

Terms and Conditions

name is mandatory for availing M
online availability
fven st the time of eSanad registration w

ing the payment again, check whether

may initiate a fresh transaction.

0 Document delivery would be enly on Indizn Pastal Address, Please ensure to provide Indain Postal address for MEA Aftestation/Apasille
senvices through eSanad.

Ihave read and agree to Terms and Conditions




o Select the appropriate options and then click ‘Next’
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Online Atiestation of Document & e - Do

Document Type g

Eductond TarilNad v
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Document lssuing Authority Document Sub Type'

=

Stk UnversiyBoard

<

Sekect Document Sub Te v

UniversfBoard i requied.

Incian Mission entitled for service : New Deli India m

Note . Befur applying, pease see processing instructions o isting authorty on dashogard.

¢ Fill up the application and then click ‘Submit’

[ E-Sanad | Offline Docurm: X \\ [GRsranmig™ — x
&« C | @ Secure | https://esanad.nic.in/uploaddocument h=d
i Apps @ GettingStarted (5 Google [4 eDissertation «» Home-The Tamilnac @ EDUin [ e-Varsiy® Login % PayeVamity® Loc 4 eDis Admin » Other bookmarks

= € shanmugham M

Upload Document @ Home - Manage Document - Upload Document

Indian Mission entitled for service : NEW DELHI, INDIA

Document Type* State*
‘ Educational - ‘ | Tamil Nadu Ll
Document Issuing Authority™ Roll No
‘ The Tamil Nadu Dr. M.G.R. Medical University, Chennai o' ‘ 99999999
Certificate to be attested* Certificate No
‘ Certificate / Marksheet o ‘ 909202
Year of Passing Any other information want to share.
2013 v

Year of Issuance

2015 v

Upload Document*

Choose File | ESAMAD.pdf v ‘

*Only pdf files are allowed (Max Size - 2MB).

Document Service*

“Mandatory Fields

143

= O Type here to search i = £ A D wm eeoms



e After uploading documents, click ‘Go for Payment’

e-SANAD a € AnAUNNYETY FOR AP AN
View Document : 229000 « N TNTE = W
Document husne Requerted ([
MG, Decument 10 Authority(Webvine) Cortiate/Cowne/ Digp. Servioe Your Cort o Fooslis)  Acthon
1 1000006441900 The Tami Alschy Dr. MG Mase o PRO Degrwe | Provamnal Catfcsin)  Apoitis Servies 2 Tetoet12M ' e
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(o Far Payment

Applications already submitted for Attestation/Apostille

e Pay the required fees to Ministry of External Affairs. After making successful
payment, your application gets submitted which generates an Application ID.

[ NTRP - Receipt Payment % \§ [P Rsranmug™ = X
<« C | & Secure | hitpsy//bharatkosh.gov.in/ReceiptPaymentinfo.aspx e
i Apps @ GettingStated G Google [1] eDissertation @ Home-The Tamilnac @ EDUin [ e-Varsity® Login @ PayeVarsity® Log ) eDis Admin » Other baokmarks

L N English v

Non-Tax Receipt Portal Controller General of Accounts

Government of India Dept. of Expenditure, Ministry of Finance

Confirm Info . Pay

The payment can be made by a depositer using zll Indian Credit Cards or Debit Cards and alse via the Internet Banking of banks through the Payment Gateways available
below

Payment Gateway

> @ spiceay o Picicipon o PEIIT R
> n AXIS BANK ,Lfi)u.uweﬂ

Net banking Debit card Credit card

Hrxdcg

|

After you click on 'Pay’ button, you will be redirected to a secure gateway. After completing the payment you will be redirected back

Nata: Trancactinne nartainina o Min_ of Tnfarmatinn Tachnalanv will an thranah ucina lininn Ranle nf




e Status of your Application form submitted can be tracked with online
Application ID at any point of time

@ Signedin as 19TE004 X | M e-Sanad Authentication Message X | B The Gandhigram Rural nstitute - X @ E-Sanad| Applicatien Status X NewTat x| + - o x
¢ > C » 8
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Ministry of External Aftairs NATIONAL A Digital india inftiative by Government of India.
Govemment of india 1+ 1%y oy 016 by NI

Copyright © 2016 by NIC. Content provided by MEA

Contact details:

Ministry of External Affairs,
Government of India,

New Delhi.

E-mail id: support@mea.gov.in
Phone: 011 49018404



